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Appendix C – Gift Acceptance Policy and Guidelines 

 

The Boise Unitarian Universalist Fellowship (BUUF), a not-for-profit organization organized under the 
laws of the State of Idaho, encourages the solicitation and acceptance of gifts to BUUF for purposes that 
will help BUUF to further and fulfill its vision, mission, and strategic plan. The following policy and 
guidelines govern acceptance of gifts made to BUUF or for the benefit of any of its programs. While 
BUUF appreciates the generosity of Members and others, for a variety of reasons, BUUF is not obligated 
to accept any gift. 

I. Purpose of the Policy and Guidelines 
The BUUF Board, Members, and BUUF’s staff solicit current and deferred gifts from individuals, 
businesses, and foundations to secure the future growth and missions of BUUF. It is the purpose of this 
policy and guidelines to govern the acceptance of gifts by BUUF and to provide guidance to prospective 
Donors and their advisors when making gifts to BUUF. The provisions of this policy shall apply to all gifts 
received by BUUF for any of its programs or services. 

II. Use of Legal Counsel 
BUUF shall seek the advice of legal counsel in matters relating to acceptance of gifts where appropriate. 
Review by counsel is recommended for, but not limited to, the following: 

a. Closely held stock transfers or any stock transfers that are subject to restrictions or buy-sell 
agreements; 

b. Documents naming BUUF as Trustee; 
c. All gifts involving contracts, such as bargain sales or other documents requiring BUUF to assume 

an obligation; 
d. All transactions with potential conflict of interest that may invoke IRS sanctions; 

e. Gifts of real estate or other gifts which may impose liability for environmental contamination or 
other significant liabilities; or 

f. Such other instances in which use of counsel is deemed appropriate by the Gift Acceptance 
Process 

III. Conflict of Interest 
BUUF shall strongly urge all prospective Donors to seek the advice of an independent legal and/or tax 
advisor prior to making any gift. BUUF shall not give any legal, tax, accounting or other advice to 
prospective Donors.  

IV. Restrictions on Gifts 
BUUF will accept unrestricted gifts and gifts for specific programs and purposes, provided that such gifts 
are not inconsistent with its stated vision, mission, and strategic plan. BUUF will not accept gifts that are 
too restrictive in purpose. Gifts that are too restrictive are those that violate the terms of the By-Laws, gifts 
that are too difficult or costly to administer, or gifts that are for purposes outside the mission of BUUF. 
BUUF's Gift Acceptance Process shall have the final authority to determine whether a restrictive gift 
meets the criteria set forth in this section.   

V. The Gift Acceptance Process 
The BUUF Gift Acceptance Process is charged with the responsibility of reviewing gifts made to BUUF 
which are not unrestricted cash or easily marketable by BUUF, determining when legal counsel is 
required for review of a gift, determining when an independent appraisal is required for a gift, approving 
exceptions to this policy, and such other appropriate matters that relate to the acceptance of gifts, unless 
otherwise stated in this document.  
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The BUUF Board has ultimate decision on gift acceptance or rejection. The PMC has the responsibility to 
oversee the Gift Acceptance Process. Monetary and material gifts to BUUF, including art, crafts, live 
plants, and furnishings, will first go to the PMC. From the PMC, a gift moves on to one of the following 
approaches: 
 

1. The Quick and Easy Approach: If a gift affects a single committee and it fits with their mission and 
vision, the committee can decide to accept or reject the gift. Note that gifts valued over $2,000 will 
require approval of the Board. 

  
2. PMC Gift Acceptance Process: The PMC has the responsibility to receive “in kind” or restricted 

gift proposals that involve more than one committee, assess and name the number of committees 
involved in the approval, assign a “Walker” to help the Donor “walk through” the process with 
realistic expectations, establish a Gift Acceptance Team if needed with committee and/or entity 
representatives, oversee the Gift Acceptance Process, and notify the Donor of the approval or 
suggestion for modification. The assigned “Walker” has the responsibility to make personal 
contact with the Donor, educate the Donor of the process, assist the Donor with the process, 
report in writing to the PMC of results, and express BUUF’s appreciation to the Donor, whether 
the gift is accepted or not. If the gift is valued at more than $2,000, the Board must review and 
approve the gift proposal. 

 
The step procedure for this approach is given below: 

Process for Review and Approval/Rejection of Proposed Gifts – Step Procedure 
1. Donor proposes a gift. 

2. PMC receives the gift proposal (verbally or written). 

3. PMC: If the gift affects only one committee, the committee is asked to decide whether or not to 

accept the gift and complete the process. If the gift affects more than one committee, group, or 

entity, the PMC leads with the following steps: 

a. Identifies the committee(s) and / or other entities in BUUF affected by the gift 

i. Note that if the gift is over $2,000 and for a specific purpose, the Board is 

included in the affected committees (See Section V “Material (In-kind) Giving.”) 

b. Names a “Walker” to help the Donor “walk through” the process to confirm acceptance or 

rejection or development of an alternate gift proposal 

c. Notifies the Board of the proposed gift 

4. The Walker: 

a. Notifies the affected committees and entities 

b. Helps the Donor document the proposed gift 

c. Either puts the gift proposal on the agendas for committee meetings or establishes a 

meeting with representatives from each affected group 

5. The Donor and Walker: 

a. Make the gift proposal to the affected groups or at a meeting with committee/entity 

representatives 

b. Ask for concurrence with the gift or reasons for rejection 

6. The Walker notifies the PMC of the results of the meetings: 

a. If concurrence with the gift proposal is agreed upon by affected committees and entities, 

the Walker notifies the PMC to accept the gift 

b. If the vote is to reject the gift, the Walker 

i. Lists the reasons for rejection, confirms these reasons with the Donor, and 

notifies the PMC of the rejection 

ii. Lists an alternate proposal from the Donor and notifies the PMC of the alternate 

proposed gift, if the Donor wishes to modify the proposed gift 
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7. The PMC accepts or rejects the proposed gift and notifies the Board of the status of the original 

proposed gift. 

a.  If the gift is rejected and the Donor proposes an alternate gift, the PMC begins the 

process on the newly proposed gift. 

b. If the Donor wants the rejected gift to be reviewed by the Board, then the Board will 

review the proposal and notify the PMC of its acceptance or rejection. 

8. The PMC sends a Thank You note to the Donor with the results of the process. 

VI. Types of Gifts 

A. The following gifts are acceptable if the other criteria set forth herein are met: 

 

1. Cash 
2. Tangible Personal Property 
3. Securities 
4. Real Estate 
5. Remainder Interests in Property 
6. Life Insurance 
7. Charitable Remainder Trusts 
8. Charitable Lead Trusts 
9. Retirement Plan Beneficiary Designations 
10. Bequests 

 

B. The following criteria govern the acceptance of each gift form: 

 

1. Cash: Cash is acceptable in any form. Checks shall be made payable to BUUF and shall be 
delivered to BUUF’s administrative offices.  BUUF maintains the right to reject any gift of cash 
for any reason. 

2. Tangible Personal Property: All gifts of tangible personal property shall be examined in light 
of the following criteria: 

 

 Can the property be used to fulfill BUUF’s vision, mission, and strategic plan? 
 Is the property marketable? 
 Are there any undue restrictions on the use, display, or sale of the property? 
 Are there any carrying costs for the property? 
 Is the property safe? 

 

Those staff members authorized by the Gift Acceptance Process can accept tangible 
personal property which can be used by BUUF or related to BUUF's purpose, without 
approval from the Gift Acceptance Process, so long as the gift is consistent with these 
Policies and Guidelines. The final determination on the acceptance of any other tangible 
property gifts shall be made by BUUF’s Gift Acceptance Process.  
 

3. Securities: BUUF can accept both publicly traded securities and closely held securities.  
BUUF will make no agreement with the Donor prior to or subsequent to the gift regarding its 
disposition. BUUF will make all decisions regarding the sale or retention of securities.   
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a. Publicly Traded Securities: Marketable securities may be transferred to an account 
maintained at one or more brokerage firms or delivered physically with the transferor’s 
signature or stock power attached. As a general rule, all marketable securities shall be sold 
upon receipt unless otherwise directed by the Board in consultation with the Gift Acceptance 
Process. In some cases, marketable securities may be restricted by applicable securities 
laws, restrictions, encumbrances, or lack of a market. In such instances the final 
determination on the acceptance of the restricted securities shall be made by BUUF’s Gift 
Acceptance Process. 

 

b. Closely Held Securities: Closely held securities, which include not only debt and equity 
positions in non-publicly traded companies but also interests in LLPs and LLCs or other 
ownership forms, can be accepted subject to the approval of the Board in consultation with 
BUUF’s Gift Acceptance Process. However, gifts must be reviewed prior to acceptance to 
determine that: 

 

 There are no restrictions on the security that would prevent BUUF from ultimately 
converting those assets to cash, 

 The security is marketable, and 
 The security will not generate any undesirable tax consequences for BUUF. 

 

If potential problems arise on initial review of the security, further review and recommendation 
by an outside professional may be sought before making a final decision on acceptance of 
the gift. The final determination on the acceptance of closely held securities shall be made by 
BUUF’s Gift Acceptance Process and legal counsel where necessary. Every effort will be 
made to sell non-marketable securities as quickly as possible. 

 

4.  Real Estate: Gifts of real estate may include developed property, undeveloped property, or 
gifts subject to a life estate. Prior to acceptance of real estate, BUUF shall require an initial 
environmental review of the property. In the event that the initial inspection reveals a potential 
problem, BUUF shall retain a qualified inspection firm to conduct an environmental audit. The 
cost of the environmental audit shall generally be an expense of the Donor. 

 

Where appropriate, a title binder shall be obtained by BUUF prior to the acceptance of the 
real property gift. The cost of this title binder shall generally be an expense of the Donor. 

 

Prior to acceptance of the real property, the gift shall be considered by BUUF’s Gift 
Acceptance Process.  Considerations for acceptance of the property shall include, by way of 
illustration, and not limited to, the following: 

 

 Does the land contain potential hazards, trash, or present possible land erosion 
concerns? 

 Is the site planned for a road, housing development, or other potential changes by 
government? 

 Does the land present hidden financial costs or tax implications? 
 What are the degrees of health or ecological diversity of the land? Does the land contain 

threatened/endangered species or habitats? 
 What are the potentials of crime or other related concerns to adjacent landowners? 
 Does the property contain certain restrictions (e.g., easements or liens), reservations, or 

other limitations? 
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 Is there any historic or archeological value to the land? 
 What is the size of the land donated? 
 Is the land accessible (assume there may be reasons for simply preserving the land)? 
 What liabilities are associated with the property? 
 Are there any encumbrances on the property? 
 What is the market value of the land? 
 In the case of life estate interests, how old is the Donor? 
 How does the property support the vision, mission, and strategic plan of BUUF? 
 Is the property marketable? 
 Are there carrying costs, which may include insurance, property taxes, mortgages, or 

notes, etc., associated with the property? 
 Can BUUF adequately care for the property? 

 

5. Remainder Interests In Property:  BUUF will accept a remainder interest in a personal 
residence, farm, or vacation home with a retained life estate subject to the provisions of 
paragraph 4 above. The Donor or other occupants may continue to occupy the real property 
for the duration of the stated life. At the death of the Donor, BUUF may use the property or 
reduce it to cash. Where BUUF receives a gift of a remainder interest, expenses for 
maintenance, real estate taxes, and any property indebtedness are to be paid by the Donor 
or primary beneficiary. 

 
6. Life Insurance:  BUUF accepts gifts of life insurance, which may be accomplished in one of 

several ways: 
A. The Donor may purchase a policy naming BUUF the owner and sole beneficiary, then 

contribute annually to BUUF the amount of the premium payments. BUUF would use the 
contributions to pay the annual premiums on the policy. 

B. The Donor may make a gift of a paid-up policy, naming BUUF the owner and sole 
beneficiary.  

C. The Donor may contribute a partially paid-up policy naming BUUF the owner and sole 
beneficiary,  

D. The Donor may choose to give the proceeds of a life insurance policy, naming BUUF as 
a beneficiary. 

 

7. Charitable Remainder Trusts:  BUUF may accept designation as remainder beneficiary of a 
charitable remainder trust with the approval of BUUF.  BUUF will not accept an appointment 
as Trustee of a charitable remainder trust.  

 

8. Charitable Lead Trusts:  BUUF may accept a designation as income beneficiary of a 
charitable lead trust.  The BUUF Board will not accept an appointment as Trustee of a 
charitable lead trust.  

 

9.  Retirement Plan Beneficiary Designations:  Donors and supporters of BUUF shall be 
encouraged to name BUUF as beneficiary of their retirement plans.  Such designations shall 
not be recorded as gifts to BUUF until such time as the gift is irrevocable.  Where the gift is 
irrevocable, but is not due until a future date, the present value of that gift may be recorded at 
the time the gift becomes irrevocable. 

 

10. Bequests:  Donors and supporters of BUUF shall be encouraged to make bequests to BUUF 
under their wills and trusts.  Such bequests shall not be recorded as gifts to BUUF until such 
time as the gift is irrevocable. Where the gift is irrevocable, but is not due until a future date, 
the present value of that gift may be recorded at the time the gift becomes irrevocable. 
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VII. Exceptions 

Any potential gift thought to affect more than one committee, group, and/or entity shall be referred to the 
PMC for the BUUF Gift Acceptance Process for review of the proposed gift, regardless of whether the gift 
conforms to the BUUF Gift Acceptance Policy and Guidelines. 

 
The Gift Acceptance Process may, in its discretion, authorize an acceptance of a gift that does not 
comply with the BUUF Gift Acceptance Policy and Guidelines. 

VIII. Miscellaneous 
 

A. BUUF reserves the right to refuse any gift at any time for any reason. 

B.  No gift shall be accepted if the Gift Acceptance Process determines there is a question as to 
whether the Donor has the legal right, power, or competency to effectuate the proposed transfer. 

C. Donors will be responsible for their own legal fees and costs associated with any gift, including 
but not limited to the cost of any appraisal that may be required for tax or other purposes. 

D. BUUF’s Gift Acceptance Policy and Guidelines was initially adopted by the BUUF's Board on 
December 20, 2012. Any modifications made to this Policy and Guidelines must be in writing, 
approved by the BUUF Board, and included in this Policy on Giving to BUUF document. 

 


